Annexure - 03

          
Requirements /Check list to organize the Teachers Training Workshop

Basic Requirements:
Before TTW confirmation:

(a) Received minimum 30 participants, of which 25-30 should be Teachers/principles. Other 5 can be lions, Social workers or Counselors (maximum 35)

(b) Ensure that teachers should come with a commitment from their school that  after the workshop they will be implementing the program in their school as value base Education as per the Registration & Consent form(Form - A).

(c) For implementation of the program we need 40 sessions of 45 minutes each.

(d) A parent meeting is necessary before commencing the implementation to explain the program. It is also necessary to have regular parents meeting as per guideline.
Facilities required for workshop:
(a) A pillar-less AC Hall of about 1000 Sq. ft.
(b) We need 40 chairs for participants, trainer, others and two tables for the trainer.
(c) Business Lunch and Tea/Biscuits.

Materials required during Workshop:  

   One set of Teachers books for each participant in required language

LCD Projector, Laptop & Screen
A Flip charts, white board with stand

One Long wired or cordless mike and one mike with stand
Stationeries (minimum 36 chart papers)
Name tags for participants I Card
· Marker pens: 8 each of Black, Red, Blue and Green colours.        

· 36 Pens, 02- Scissors, binder clips/cloth clips to hold chart paper, stapler with pins.
· 50 Disposable Paper Plates (White) 12"(Plain non-waxed) and 50 Safety Pins.

General Information:

Arrive at least 30 minutes before scheduled start of TTW to setup room, registration, table and meals.

The workshop should be of 7 hours per day for two days.

At the end of workshop, the Trainer will give certificate to all the participants who had attended workshop for full two days.
The local organizer will provide participant’s attendance sheet (Form: C1 & C2). The sheet will be submitted to Lions Quest in India Foundation immediately on completion of Workshop. 

The local organizer will also send Evaluation Forms (Form - D) filled up by participants 
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